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APPENDIX 2:

Chevron’s Minimum Required Elements of a Corporate
Motor Vehicle Safety (MVS) Policy

The corporate MVS standard identifies the following required elements (at a minimum) that need
to be in place as part of a comprehensive road safety management process to minimize risk and
promote motor vehicle safety for each location:

1. Roles and responsibilities must be established, documented, and disseminated for all
personnel involved in the local MVS standards.

2. Journey management planning shall focus on enhancing the safety of all travelers by
identifying and managing the potential hazard/risk associated with each non-routine journey.

3. Driver selection and health requirements shall be established and followed. The
requirements shall include a process for selecting drivers.

4. Drivers shall receive the appropriate training for their assigned tasks, vehicle type, and
driving conditions/situations specific to the driving environment. High Exposure Drivers
(HED) shall receive additional training.

5. Appropriate use should be made of driving improvement monitors (IVMS) and/or a driving-
specific behavior-based safety process should be implemented.

6. Motor Vehicle Selection and Maintenance process shall require selection of appropriate
equipment based on established criteria. The process shall also include a method for
identification and removal from the operating fleet of motor vehicles that are no longer road
worthy and/or safe to operate.

7. Local MVS processes must address:
> Proper use of seat belts
> Pre-trip safety inspections

> Distracted driving, including a prohibition on texting and the use of cell phones, and other
potentially distracting electronic equipment

> Cargo carried within the passenger compartment of a motor vehicle

> Goods transported in flatbed trucks and pickups
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> Unauthorized passengers
> Driver fatigue standards and rules

> PPE use while operating 2+, 3- and 4-wheel motorized (ATV) vehicles, if such vehicle operations

are allowed
> Backing maneuvers
> Stop-Work Authority
8. Contract requirements shall detail how the requirements of the MVS process apply to

contracts and contract-performance management for contract carriers who have been hired
to transport product or personnel on behalf of the company.

9. Site-specific traffic plans shall be developed for motor vehicles and heavy equipment used
within construction sites to address potential motor vehicle hazards within the construction
site operating area.
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APPENDIX 3:

U.S. Transport Accident Commission (TAC)
Vehicle Purchase Policy?

The TAC is committed to providing a safe workplace for all employees and ensuring that a safety
culture permeates the organization. Accordingly, management undertakes to purchase and/or lease
the safest available vehicles within reasonable bounds.

This policy will apply to all cars leased by the TAC including pool and company leased (management)
vehicles. The basic requirements for the TAC cars (purchased/leased or rented) are:

MANDATORY REQUIREMENTS
Passive Safety (reduce injury in a crash)

> Highest possible score (minimum four-stars) in consumer crash tests such as the Australasian
New Car Assessment Program (ANCAP) and, if available, in real-world crash safety ratings

> Dual front airbags

> Side airbags, at least in front seats

> Curtain airbags or head protecting side airbags

> Three-point seat belt in all seating positions

> Seat belt with pretensioners in front seating positions

> Seat belt reminder system, at least for driver position

> Adjustable headrests for all seating positions

> Curb weight 1300-1700kg, not 4WD, van or off-road vehicle

> Station wagons and hatchbacks fitted with cargo barriers
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Active Safety (crash prevention)

> Electronic Stability Control (ESC) which incorporates:
> Anti-lock Braking System (ABS)

> Traction Control

> Speed alert systems
> Appropriate daytime running light system

> Clear glazing, no added window tinting

HIGHLY DESIRABLE AND/OR FUTURE REQUIREMENTS
> New technologies introduced into the market will be regularly reviewed to identify vehicle
features to be incorporated within newly leased vehicles. Such technologies include:
> Anti-whiplash systems, at least in front seats
> Good pedestrian protection according to ANCAP or proposed European regulation
> Intelligent Speed Assist (ISA) system
> Alcohol interlock

> Highly visible car color (preferably white)
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APPENDIX 4:
AT&T Pre-Driving Vehicle Inspection Checklist

The Pre-Driving Check is an AT&T requirement for all AT&T drivers of corporate-owned and
leased vehicles. Drivers must conduct a brief daily visual inspection to be sure the vehicle is safe
to operate. This check should be completed for any vehicle you are about to drive. It is one of the
most important tasks you can perform as a driver. By ensuring that the vehicle is in good, working
condition, you protect your own safety and the safety of others.

Perform the check as follows:

CHECK THE OUTSIDE OF THE VEHICLE

> Ensure that tools, equipment, and supplies are properly stored
> Ensure all bins are closed, and ladders and ladder racks are secured
> Be sure that the following are clean: lights, windows, and mirrors

> Visually check the condition of the following: windows (not damaged), wipers (good
condition), and vehicle exterior (no new damage)

> Check the condition of the tires (tires properly inflated with serviceable tread). If the tires
appear under inflated, check or have the pressure checked with a gauge

> Look under the vehicle for leaking fluids

Note: Periodically check fluids and belts when re-fueling the vehicle

CHECK THE INSIDE OF THE VEHICLE

> Inspect the cab for proper housekeeping. No loose items, including those in open
compartments, or items attached to sun visors, rearview mirrors, etc.

> Test directional signals, lights, horn, emergency flashers, wipers, and seat belt to ensure they
work properly
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> Adjust the mirrors, seat position, and the seat belt

> Perform the 10-second brake test to ensure that brakes work properly

ADDITIONAL ITEMS FOR AERIAL LIFTS (prior to first use each day)

> Ensure operating controls and associated mechanisms are working properly
> Ensure visual and audible safety devices are available and working
> Visually inspect hydraulic or pneumatic systems for possible leaks or weak spots

> Visually inspect fiberglass and other insulating components to ensure they are in good
condition

> Verify that operational and instructional markings are in good condition
> Check that electrical systems of/or related to the aerial device are functioning properly
> Inspect bolts, pins, and other fasteners to ensure they are in good condition

> Ensure proper fall prevention equipment (2’ lanyard and body belt with floating D ring) is
available and in good condition

REPORTING

> All vehicle repair and maintenance requests, excluding emergencies, should be created using
the Online Vehicle Job Request link. Emergency requests only, call the Toll Free hotline

> Do not operate a vehicle if there are any malfunctions that will hinder the operation of the
vehicle and/or your safety

FINALLY, PERFORM THE CIRCLE OF SAFETY CHECK

> After you are through with the pre-inspection and other activities, make sure that the Circle
of Safety Check is the very last thing you do before you drive off

> Once the Circle of Safety Check is completed, move the vehicle immediately
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